Adding a Template in Communicare

1. Insertthe USB (or have saved to your Desktop or on Computer)
2. Select Tools then Communicare Templates
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3. The template screen will open and select Green Plus Sign
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|Care plan template | ADMINISTRATOR |
Allied Health Referral Aboriginal and Tomes Strait Islander Feferal letter MEDISYS
| Alled Health Referral EPC Referal latter MEDISYS
Antanatal Care Record Lotier MEDISYS
Appointment Reminder (Standard) Letier MEDISYS
Appointments Missed (Standard) Letier MEDISYS
Asthma Acion Plan (Plain Paper) Latier MEDISYS
Blood Glucose Test Strip Six Month Approval Letter MEDISYS
Gare Plan Letier ADMINISTRATOR
CDM GF Management Plan 721 Care plan template MEDISYS
CDM GP Management Plan Raview Latier MEDISYS
CDM Plus System lemplate MEDISYS
CDM Team Care Amangements 723 Care plan template
| GDM Team Gare Arangements Fleview Letter

al Report Hesalth check report

Referal lstter

Dental Referral for Children SA Dental Service Lift the Lip Referral latter

Direct Access Gastrointestinal Endoscopy (Adult) Referral letter MEDISYS

Discharge Summary Dischame Summary Letter MEDISYS
" Dispense Label Template Word based Template

Edinburgh Postnatal Depression Scale
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e Plan - Chronic Condition t clnical farm
/© Plan - Tabacco Inter > nical form
GP Mental Health Care Plan Care plan template
nstument - K-10 Lotler
tument - SOFAS Letier
Headspace hstrument - WHO Ass Letier
Health Check Report Health check report
Health Check Reporl (Ful) Heallh check report
Health Gheck Report for Aged Care Heallh check report
| Health Gheck Report for children Health check report
Health Check Raport for children (Ful) Health check repart
Health Check Report for Over 555 Health check report
Home Medicine Review (HMA) Plan Letter
Home Medicine Fleview (HMF) Referral COM Plus. Feferal letter
Imprest Details Template Word based Templale
Imprest Order Template Word based Template
|| Invoice Document Word based Template v
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4. Select Edit Document Template and a blank template will appear.
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5. Copy the selected text in the template from your computer and paste into the blank
template. Edit any other parts of the document you need to and then close the letter
document.
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6. Add a Template Name, Description Document Type, Viewing Rights and Default Topic and
then Save
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Template Name Combined GP and Management Plan (721 and 723) CDM Plus
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Document Type ICare plan template LI Viewing Right ICare Plan ;I
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